
Maintenance Clerk
(1st Shift)

Taconic, a highly successful global manufacturing company, is seeking a self-motivated individual to 
work as a Clerk in our Maintenance department. 

Duties will include:

• Entering purchase requisitions and orders for machine parts and supplies. 

• Utilizing the eMaintenance system to catalog and maintain department stockrooms including the 
handling of parts and material ordered. 

Requirements: 

• Associate’s degree in engineering or related field or two years of previous maintenance 
experience within an industrial setting.

• Must have an industrial background with an understanding of mechanical, electrical and 
plumbing terminology. 

• Valid driver’s license with a clean driving record required. 

• Computer proficiency with experience using Word, Excel and eMaintenance a plus.

• Excellent interpersonal skills with ability to prioritize based on changing work conditions.  

Salary range: $41,600-$47,840 per year

We offer a competitive benefits package including medical, dental, vision and life insurance, a competitive 
compensation and retirement package, tuition assistance, vacation, a business casual work environment and 

more!  

For immediate consideration please email resume to hr@4taconic.com, call 518-658-3202 ext.368, or apply 
in person to:  

Taconic  
136 Coonbrook Rd.  

Petersburgh, NY 12138 




